HR Internship Resume Example

David Woods 677 South Hunter Street
Alpine, NJ 07620
Phone No: 111 – 222 3333
Email Id: davidw@email.com

Qualification Summary:

A well educate personal with high level of interpersonal skill proven by ability to develop and maintain good professional relationship easily with others. Demonstrating capabilities in establishing successful interaction with various diverse groups. Highly dedicated in giving best services for the customers with excellent organizational goals.

Core Competencies:

	· Customer Service
· Written and Verbal Communication

· Decision Making

· Problem Solving
	· Team Motivation

· English and French Fluency

· Multitasking Ability

· High Adapting Ability


 

Education History:

Augusts University
Alpine, NJ 07620
Bachelor of Arts in Psychology (2008 – 0ngoing)

· GPA: 3.65

· Participated as an active member in Debate Team

Professional Experience:

Red Store
Alpine, NJ 07620
HR Intern (2010 – 2011)

· Updated the data and information required in records whenever changes happened

· Made precise observations and corrections on data

· Researched and classified the employment data to the system of information management
· Made preparation of data sheet as required by HR management
· Prepared the needed documents for new employees

· Scheduling interviews with job candidates

· Gave assistance on the implementation of the programs for the development of Human Resource
